
U.S. DEPARTMENT OF TRANSPORTATION 
FEDERAL AVIATION ADMINISTRATION 

SUBJ: AIR TRAFFIC PLANNED MEETINGS/03NFERENCES (RIS: AT 1210-11 

1. PURPOSE. This  order  e s t a b l i s h e s  a system t o  i d e n t i f y  upcoming meetings and 
conferences scheduled by Washington off i ces / se rv ices  and regional  meetings a t  
which at tendance by a i r  t r a f f i c  rnanagers is  des i red .  I t  w i l l  a l s o  i d e n t i f y  
industry meetings/conferences which a r e  of i n t e r e s t  t o  a i r  t r a f f i c  managers. 

2. DISTRIBUTION. This  order  is d i s t r i b u t e d  t o  regional  adminis t ra tors  and 
cen te r  d i r e c t o r s ,  d i v i s i o n  l eve l  i n  Washington o f f i c e s  and se rv ices ,  branch l eve l  
i n  Washington and regional  a i r  t r a f f i c  o f f i c e s ,  and the  FAA Academy. 

3. BACKGROUND. In a n  e f f o r t  t o  keep a i r  t r a f f i c  management o f f i c i a l s  apprised 
of upcoming meetings/conferences which may be of i n t e r e s t  t o  them and t o  a s s i s t  
the  a i r  t r a f f i c  complex i n  i t s  planning e f f o r t s ,  a system f o r  report ing meetings 
and conferences i s  needed. This  system w i l l  i den t i fy  those meetings and 
conferences a t  which attendance by a i r  t r a f f i c  management o f f i c i a l s  is des i red .  

AIR TRAFFIC PLANNED MEET INGS/CONFERENCES ( RIS : AT 121 0 -1 ) . 
a .  Off i c e s  scheduling meetings/conterences requir ing p a r t i c i p a t i o n  by 

Washington a i r  t r a f t i c  d iv i s ion  managers and above, o r  regional  a i r  t r a f f i c  
d iv i s ion  managers a r e  requested t o  advise the  Executive S t a f f ,  AAT-10, 
ATTN: Administrative and Management Support Branch, AAT -1 3 ,  of the  d a t e s ,  
loca t  ion,  subjec t  of meeting/conference ( s p e l l  out a l l  abbrev ia t ions ) ,  a t t endees ,  
meeting contact  p o i n t ,  routing symbol and telephone number. Also include any 
planned at tendance a t  industry-sponsored meetings/conferences. 

b. This repor t  i s  due 15 days p r i o r  t o  the  end of each quar ter .  We 
encourage the  i d e n t i f i c a t i o n  of meetings/conferences planned beyond the  3-month 
timef rame even i f  s p e c i f i c  da tes / loca t ions  a r e  not ye t  known. 

c .  In order  t o  a s su re  the  timely re l ease  of t h i s  i n f o m a t i o n ,  we w i l l  assume 
a negative response i f  r epor t s  a r e  not recei.ved by the  due da te .  

d. AAT-10 w i l l  submit a quar t e r ly  l i s t i n g  of meetings/conferences t o  a l l  a i r  
t r a f f i c  o f f i c e s .  If the re  a r e  any cor rec t ions  o r  add i t ions  t o  the  quar t e r ly  
l i s t i n g ,  changes may be phoned i n  t o  AAT-13 on FTS 267-9115. 
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